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IlepeyeHb mepCcOHAJBHBIX JAHHBIX M HHBIX
00bEKTOB, MOAJIEKAIMX 3AIIUTE
MOY «Monacteipckas OO »

Paznea I. OBIIUE ITOJIOKEHUSA

1. Hacrosaumii IlepeueHb mNepcOHaNbHBIX JaHHBIX U HHBIX OOBEKTOB, MOJUIEKAIIMX
3amuTe (mamee mo Tekcty - Ilepeuenp) MynunmmnamsHOro 0011€001IE00pa30BATEIHLHOTO
yupexeHuss «MoHacTbIpcKkasi OCHOBHas 0011eo0pa3oBarenpHas MKoJay (faiee - YUupexxIeHue)
pa3paboTaH B COOTBETCTBUU ¢ TpeOoBaHussMU DenepanbHOro 3akoHa ot 27 uromnst 2006 r. Nel52-
@3 «O nepcoHANbHBIX TAHHBIX).

[lepeueHb cOnEP>KUT MOTHBIA CIUCOK KATETOpU MEPCOHABHBIX.

2. CBeIeHHMsIMH, COCTABJISIIOIIMMH TIEPCOHANBHBIC JaHHbBIC, B YUPEKIACHUU SBISCTCS
mobas mH(pOpMaLK, OTHOCAIIASCS K OMPEICIEHHOMY WM ONpEeeIsieMOMY Ha OCHOBAaHUU
Takoi nHpopManuy GU3NIECKOMY JIUIY (CYOBEKTY MEePCOHATIBHBIX JAHHBIX):

- IEPCOHAJIbHBIE JJaHHbIE pAOOTHUKOB;
- IEPCOHAJILHBIE TAHHBIE POUTENCH (3aKOHHBIX NPEACTABUTENEH );
- IEPCOHAJIbHBIE JJAHHBIE 00YYaIOLMXCS M BOCTMTAHHUKOB.

Pa3nea II. OBPABATBIBAEMASA NTH®OPMALIUA
Cratbs 1. IlepconasibHbIe JaHHBbIE PA0OTHMKOB
1. CocTaB nepcoHaIbHBIX JaHHBIX

1.1. IlepconanbHble JaHHBIE pAOOTHUKOB Y UpPEXKACHUS BKIIOYAIOT:
- @aMuIns, UMsI, OTYECTBO

- Gamunus Ipu poXkIeHUH (b0 Apyrue haMuInu, €Ciii OHU OBbLITN)
- [lensb, Mecs1l, TOA U MECTO POXKICHUS

- HaCl'IOpTHBIe AAaHHBIC WJIM JAHHBIC MHOT'O AJOKYMCHTA, YJOCTOBEPAIOUICTO JIMYHOCTH
(cepm[, HOMCEp, JaTa BblJa4l, HAUMCHOBAHUC OpPraHa, BbIJIABIICTO )IOKYMeHT)

- ['paxxtancTBO

- AIIpCC MECTa XKUTCIIBCTBA (HO nacropTry u (I)aKTI/I‘-IeCKI/II\/'I) U JaTta perucTpanyvv 1o
MCCTY KUTCIILCTBA WX 11O MCCTY HpGGBIBaHI/IH

- Homepa tenedoHOB (MOOMIBHOTO W JOMAIHEro), B CiIydae HMX PErHCTpalud Ha
CyObeKTa epCOHANBHBIX JaHHBIX UJIH 10 aJJpecy €ro MecTa XXHUTEJIbCTBA

- CBenenus 06 oOpa3oBaHWM, KBATM(PHUKAIMK U O HAJHMYUHU CHEIHMATIbHBIX 3HAHUN WIIH
CHelMaTbHON MOATOTOBKU (CepHsi, HOMEp, JaTa BBLAAYM IUIUIOMA, CBUAETENbCTBA, aTTeCcTara



WIN JAPYroro JOKyMEHTa 00 OKOHYaHMHM OOpa30BaTEIbHOTO YUYPEXKICHHS, HAUMEHOBAHUE U
MECTOMOJIOKEHNE O00pa30BaTEIbHOIO YUPEXKICHUS, JaTa Hayajla M 3aBepIICHUs OOy4YeHHS,
(baxyabTeT MM OTJeNeHHEe, KBATM(UKAIUS U CHEIHAIBHOCTh 110 OKOHYAHHH 00pa30BaTeIbLHOTO
YUPEKACHUS, YUeHasi CTENeHb, YUEHOE 3BaHUE, BJaJICHHUE WHOCTPAHHBIMU SI3bIKAMH W ApPYyTHE
CBEJICHUS )

- CBeseHusi O TOBBIIICHUHM KBATU(UKAIMM M TEPENOArOTOBKE (cepus, HOMEp, JaTa
BBIJIa4YM JOKYMEHTA O MOBBIIICHUM KBaTM(PHUKALUK WIK O MEPErnoJroToBKE, HAaMMEHOBAHUE U
MECTOINOJIOKEHNE O00pa30BaTEeIbHOIO YUPEXIEHUs, JaTa Hayaja M 3aBeplieHus oOy4yeHHs,
KBAJIM(UKALMA U CHEHHMATbHOCTh 110 OKOHYAHUM 00pa30BaTEIbHOIO YUPEXKIEHHS W Jpyrue
CBEJICHUS

- CBeneHusi O TPYIOBOM AESATENBHOCTU (JaHHBIE O TPYAOBOW 3aHATOCTH Ha TEKYIee
BpeMsl C MOJHBIM yKa3aHUWEM JOJKHOCTH, MOApa3eleHns, HAMMEHOBaHUsI, ajpeca u TenedoHa
paboTonaTens, a TaKkKe PEKBHU3UTOB JPYrUX OpraHU3aludidi C TOJHBIM HAaUMEHOBAaHUE
3aHMMAaeMbIX paHEe B HHUX JODKHOCTEH W BPEMEHH PabOThl B ITHX OpPraHU3alMsIX, a TaKKe
JIpyTue CBEICHUS

- Jlannbie o TpynoBom aorosope (Ne TpynoBoro AoroBopa, JaTa €ro 3akJIO4yeHHs, Jara
Hayaja M JaTa OKOHYAaHMs JOTOBOpa, BHA pPaOOTHI, CPOK JAEWUCTBUA JOTOBOpa, HaJIH4due
UCIBITATENIBHOIO CpPOKa, PEXUM TpyAa, JJIMTEIBHOCTb OCHOBHOIO OTIIYCKA, JIUTEIbHOCTh
JOTIOTHUTEIILHOTO OTIYCKa, IIUTENbHOCTh JOMOJHUTEIBHOTO OTIYCKA 32 HEHOPMHPOBAHHBIN
pabounii 1eHb, 00513aHHOCTH PaOOTHUKA, TOMOJIHUTEIbHBIE COL[HANIbHBIE JIBIOTHI U rapaHTuu, Ne
U YHCJIO M3MEHEHHUS K TPYJIOBOMY JIOTOBOPY, XapakTep paboTbl, ¢opma OIJIaThl, KaTeropus
NepcoHala, YCIOBUS TpyJa, HPOAOKUTENBHOCTh pabodell Henenu, cucreMa OIUIaThl)

- CBeneHusi O 3HAHWW HWHOCTPAHHOTO S3bIKa (HAaUMEHOBAaHUE W CTENEHb 3HAHUS)

- CBeneHus 0 HOMepe, CEpUU M JaTe BbIJayl TPYAOBOW KHUKKHU (BKJIAJbIIIA B HEE) U
3aMncsIX B HEM.

- CO,I[Cp)KaHI/IC IrpakIaHCKO-IIPaBOBOI'0 A0IroBOpa € Irpa)KIaHUHOM

- Cenenust o 3apaboTHOU TuIaTe (HOMEpa CYETOB JUIsl pacdyeTra ¢ padOTHUKAMH, B TOM
qrclie HoMepa uX OaHKOBCKUX KapTOUeK)

- CBezieHUs1 0 BOMHCKOM y4eTe BOSHHOOOS3aHHBIX JIUI U JIMII, TTOIEKAIIUX MPU3BIBY HA
BOCHHYIO CITy’)KOy (cepusi, HOMep, /laTa BbIJaud, HANMEHOBAHWE OpPTaHa, BHIIABIIETO BOSHHBIN
OuseT, BOGHHO-Y4eTHas CHEelHaIbHOCTh, BOMHCKOE 3BaHME, JaHHbIE O NMPUHITUW/CHATUU Ha(C)
yueT(a) U Apyrue CBEJCHUs)

- CBefeHUsI O CEMEHHOM TOJIOKEHUU (COCTOSTHUE B Opake, aHHBIE CBHJIETEIHCTBA O
3aKJII0OYeHUH Opaka, paMunus, UMs, OTIECTBO Cynpyra(u))

- CBenmeHuss 0 HOMEpEe M CEpUHU CTPAXOBOTO CBUIETENIbCTBA TOCYJApPCTBEHHOTO
MEHCUOHHOTO CTPAXOBaHUS

- CBenenus 00 MACHTH(UKAIIMOHHOM HOMEPE HAJIOTOIJIaTeIbIIIUKA

- CBeneHUs W3 CTPAxOBBIX TOJUCOB 00S3aTEIHHOTO (IOOPOBOJIBHOTO) MEAUITMHCKOTO
CTpaxoBaHMsI (B TOM YHUCJIC JAHHBIE COOTBETCTBYIOIINX KApPTOUYCK METUITMHCKOTO CTPaXOBAHU)



- CBeieHUs], yKa3aHHBIE B OPUTMHANIAX U KOMMSX IIPUKA30B 10 IEPCOHATY YUPEXKIECHUSI U
MaTepHagax K HUM, B TOM 4uciie HHpopmanus o0 OTIyCKaxX, 0 KOMaHIMPOBKax U T.II.

- Kormun IMPHUKa30B, U3/IaHHLIX B y‘lpe}K,I[eHI/II/I, N OTHOCAINUECA K CY6’BGKTy
NEPCOHATIBHBIX JAHHBIX;

- CBeieHUS O TOCYIapCTBEHHBIX U BEJIOMCTBEHHBIX HArpajax, MOYETHBIX U CIIEIHATIBHBIX
3BaHUAX, TMOOLIPEHUSX (B TOM YHMCIIE HAaUMECHOBAaHHE WM Ha3BaHHE HArpajbl, 3BaHUS WIU
NOOIIPEHUs, Jara M BHUJA HOPMAaTHBHOIO aKTa O HArpaXICHWW WM Jara IOOMIPEHHS)
pabOTHUKOB YUpeKAECHUSL

- Marepuansl 110 aTTecTallii U OLICHKE paOOTHUKOB Y UpeKIeHUs

- Matepuansl 0 BHYTPEHHUM CIIY>KEOHBIM pacclieJOBaHUSIM B OTHOLICHUH PaOOTHUKOB
Yupexnenus

- CBeieHHsI O BPEMEHHOM HETPYJI0CIIOCOOHOCTH PAOOTHUKOB Y UpEKICHUS
- TaGenbHBII HOMEpP pabOTHHUKA YUpEKICHUS

- CBefeHMsI O COLMAJBHBIX JIBIOTaXx M O COLMAJIbHOM cTaryce (cepus, HOMeEp, JAara
BbIJIa4Md, HAMMEHOBAaHUE OpraHa, BBIJIABIIETO JOKYMEHT, SIBJSIONIMNACA OCHOBAaHHUEM ISt
MPEIOCTAaBICHUS JIbIOT U CTaTyca, U APyTrue CBEIACHUS).

- CocrostHue 310pOBbsl pAOOTHUKOB Y UPEKICHUS.
- Cenenust u3 MBJ[ P® o Hanuuuu/oTCyTCTBUM CYyAUMOCTH.

1.2. TlepconanbHble JaHHBIE paOOTHUKOB, OTHeceHHbIe D3 «O mepcoHaTbHBIX JAHHBIX)» K
KaTerOpUH CIENHUAIbHBIX, B TOM 4YHCIIe JaHHBIC, KaCaloIIMXCS pacoBOM, HAIMOHAIBHOU
MPUHAJIKHOCTH, TOJUTHUYECKUX B3TJISI0B, PEIUTHO3HBIX M (QUIOCOPCKUX YOEKIECHUH,
WHTUMHOM KU3HU, HE 00pabaThIBAIOTCS.

2. llesan 00paboOTKHN NMEPCOHANBHBIX TaHHBIX PA0OTHUKOB
[{enpro 00pabOTKHU yKa3aHHBIX BBIIIE MEPCOHATBHBIX TAHHBIX PAOOTHUKOB SIBIISETCS:

- BBIIIOJIHEHUE YCTABHBIX 3a/1a4 YUpEKJEHUsS, B COOTBETCTBUH C Y CTaBOM, HCIIOJIHEHHE
00si3aHHOCTEH, BO3JOXKEHHBIX Ha  YupexxJeHue (¢eaepaJbHbIM  3aKOHOIATEIbCTBOM,
periaMeHTUPYIOUTM chepy 00paboTKU MEPCOHABHBIX TaHHbIX;

- opraHuzanus ydera paOOTHUKOB YUpexIeHHUs Uil oOecledeHHs COOMIOJeHUS HX
3aKOHHBIX TIIpaB, W HCIOJHEHHUS OOS3aHHOCTEH, YCTAHOBIEHHBIX TpYyTOBBIM KOJEKCOM
Poccniickoit  ®enepauuu, Hamnoroseim xoxexkcoM Poccuiickon ®Penepauuu U UHBIMU
HOPMAaTUBHO-TIPaBOBBIMH ~ aKTaMH, a TaKXKe YCTaBOM U BHYTPEHHUMH JIOKAJIbHBIMU
HOpPMAaTHUBHBIMU akTamu O01ecTsa.

3. Cpoku 00pad0OTKHN M YHUUYTOKEHHUsI EPCOHAJIBHBIX JAHHBIX PA0OTHHKOB

Cpoku 00pabOTKM yKa3aHHBIX BBIIIE IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB OMPEEIISIOTCS
B COOTBETCTBHE CO CPOKOM JeicTBHs TpymoBoro norosopa ¢ cyowsextoM I1J[H, HOpMaTHBOB,



YCTAaHOBJICHHBIX IIpHKa3aMHu POC&pXI/IBa, CpOKaMu HCKOBOM JaBHOCTH, a TaKXC HHBIMU
Tpe6OBaHI/I$IMI/I 3aKOHOAATCJIbCTBA U HOPMATUBHBIMU JOKYMCHTAMMU.

[lepconanbHple AaHHBIE PAOOTHUKOB YUpPEXKICHUS, COACpIKALIMECs Ha SJICKTPOHHBIX
HOCHUTEIISIX, YHUUYTOXKAIOTCSI B TEUEHHE TPUILATH JHEH CO AHSA OKOHYAHUS NPETEH3HMOHHOI'O
CpOKa 10 MHJMBUIYyaJbHBIM TPYAOBBIM CIIOpaM, ycTaHOBIeHHOro cr.392 TpynoBoro kojekca
P®, no nmpuumne noctxeHus OOmecTBOM Ieiu OOpaOOTKM MEPCOHAIBHBIX JAaHHBIX 3TOTrO
PaborHuka u Ha ocHOBaHuM 11.4.cT.21. @enepasibHOro 3aKkoHa «O NEPCOHATBHBIX JaHHBIX).

Crarbd 2. [lepcoHajibHbIe JaHHbIE POAUTEeH (3AKOHHBIX NPeACTaABUTEIei)

1. CocTaB nepcoHAIbHBIX JAHHBIX

1.1. [lepconanbHble JaHHBIE POIUTENEH (3aKOHHBIX IPEICTaBUTENCH) BKIIOYAIOT:

- GamMunus, UM, OTICCTBO

- [TacriopTHbIC TaHHBIEC WK JaHHBIE HHOTO JJOKYMEHTA, YAOCTOBEPSIOIIErO JHYHOCTD
(cepusi, HOMeED, AaTa BBIAYU, HAUMEHOBAHUE OPraHa, BBIIABIIETO JOKYMEHT)

- JlomanrHui 1 KOHTaKTHBIN (MOOUJIBHBIN) TeIe(OHBI

- Mecto paboThI

- CBC,I[CHI/IH 0 COUAJIBHBIX JIBI'OTax U O COUUAJIBHOM CTATyCC (CepI/IH, HOMCp, J1aTa
BblJIa4Y1, HAUMCHOBAHUEC OpTaHa, BbIAABIICTO JOKYMCHT, SIBJISIIOIIMMCS OCHOBAHUEM JJIs
MpeaoCTaBJICHU: JIBI'OT U CTATyCA, U APYI'UC CBeI[eHI/IH).

1.2. IlepconanbHble JaHHBIE POAUTENEH (3aKOHHBIX MpEICTaBUTENEl), OTHECeHHble D3
«O mepcoHANbHBIX JaHHBIX» K KaTeropud OMOMETPUYECKHX WU CIHEIHATIbHBIX, B TOM YHCIIE
JaHHBIC, KacCarolIIuXCi paCOBOI\/’I, HaHHOHaﬂBHOﬁ MNPUHAJIC)KHOCTHU, MOJIUTUYCCKHUX B3TJIAO0B,
pPeMUTHO3HBIX U (PrIocoPpCKuX YOEKIEHUM, COCTOSHUS 3J0pPOBBS, WHTUMHOW >KWU3HH, HE
00pabaTbIBaIOTCH.

2. eanm o0paboTKM  MEPCOHAJBLHBIX JAHHBIX  poauTeNeldl  (3aKOHHBIX
npeacTaBuTelieit)

Ienbto 00paOOTKKM yKa3aHHBIX BBIIE MEPCOHATBHBIX JaHHBIX POJUTENEH (3aKOHHBIX
IpEJICTaBUTENIEN) SBIIAETCS BBINOJIHEHHWE YCTaBHBIX 3a7auy YUpEeXJEHHUS, B COOTBETCTBUU C
VYcraBoMm, wucnonHeHue TpeOOBaHUM, BO3NOKEHHBIX Ha YupexiaeHue deaepaabHbIM
3aKOHOAATEIbCTBOM, perjaMeHTHpYIIMM cdepy o00pabOTKM NEepCOHATBHBIX JIaHHBIX,
UCIIOJTHEHUE 00S3aHHOCTEH, BO3JIOKEHHBIX Ha YupexaeHue (enepalbHbIM 3aKOHOAATEIbCTBOM,
U MCIIOJIHEHHE JOTOBOPHBIX 0053aTeIbCTB Mepes] CyObEKTOM MEPCOHAIBHBIX JTaHHBIX.

3. Cpokun 00paboOTKH TEPCOHAJBbHBLIX JAHHBIX  poauTesiell  (3aKOHHBIX
NpeacTaBUTesIeH)

3.1. Cpoku 006pabOTKH yKa3aHHBIX BBIIIE NEPCOHAIBHBIX JAHHBIX POJAUTENEH (3aKOHHBIX
IpeJICTaBUTENIeN) OMpPENeNsIIOTCS B COOTBETCTBUHM HOPMAaTHBOB, YCTAHOBJIEHHBIX IPHKa3aMU
PocapxuBa, cpokaMu HCKOBOW JaBHOCTH, a TaKXKe€ MHBIMU TPeOOBAHUSAMH 3aKOHOAATENbCTBA U
HOPMAaTHUBHBIMH JJOKYMEHTaMHU.

3.2. IlepcoHanpHble TaHHbIE POAUTENEH (3aKOHHBIX MPEACTABUTENEH), COAEpKALLIUECST HA
JJIEKTPOHHBIX HOCHUTENSX, YHHYTOXKAIOTCA B TEYEHHWE TPUIAUATH JHEH cO JHA OKOHYaHMS
NPETEH3UOHHOTO CpOKa OOpalleHHsl KIHMeHTa C kKajloOoW Ha KayecTBO NPEIOCTABICHHBIX €My
00pazoBaTeNbHBIX YCITYT.



Cratps 3. [lepcoHajibHbIE JaHHbIE 00YYAOIIMXCH U BOCIMTAHHUKOB.

1. CocTaB nepcoHaIbHBIX JAaHHBIX
1.1. TlepcoHanbHbIC JaHHBIC O0YYAIONUXCS U BOCIIUTAHHUKOB Y UPEIKICHHS BKITFOYAIOT:
- damuius, UMs1, OTYECTBO

- @amunus py poxaeHuu (J1ubo apyrue GpaMuimu, eciau OHU ObLIH)
- Jlenb, MecH1l, TOJ1 ¥ MECTO POXKICHUS

- HaCI'IOpTHBIe AaHHBIC WKW CBUACTCIIBCTBA O POXIACHUHU, YAOCTOBCPAOLICTO JIUNYHOCTDH
(CepI/Iﬂ, HOMCEp, JaTa BblJa4l, HANMCHOBAHUE OpraHa, BbIAaBIICTO I[OKYMGHT)

- I'paxknancTBO

- Azpec mecta KUTeNbCcTBa (MO MAcmopTy U (DaKTHUECKUW) U JaTa PerucTpanuu 1o
MECTY KHUTEIbCTBA WM MO0 MECTY MpeObIBaHUS

- CBeneHHS M3 CTPAaxXOBBIX ITOJHMCOB 00S3aTENBHOTO (HOOPOBOIBHOTO) METUIIMHCKOTO
CTpaxoBaHUsI (B TOM YHCIIC JAHHBIE COOTBETCTBYIOLIMX KAPTOUEK MEJUIIMHCKOTO CTPAXOBAHUS)

- CocTosiHME 37J0POBbSI 00YUYAIOIIUXCS U BOCITUTAHHUKOB Y UPEKICHUS

- CBelmeHus O BPEMEHHON HETPYAOCIOCOOHOCTH OOYYarOmMXCs W BOCIHUTAHHUKOB
Yupexnenus

- CBezeHMsI O COLIMAJBHBIX JIBIOTaX M O COLIMAJIBLHOM cTaTyce (cepus, HOMep, Jara
BBIJIaYd, HAWMMEHOBAaHUE OpraHa, BBIIABIIETO JOKYMEHT, SIBJISIONIMNACA OCHOBAaHUEM JIJIsi
MIPEIOCTaBIICHUS JILIOT U CTaTyca, U IPYTUE CBEICHNUS).

2. llesan 00pabdoOTKH MEPCOHATBHBIX JAHHBIX 00y4AIOIIMXCH U BOCIUTAHHUKOB

Ienbto 00paOOTKM YKa3aHHBIX BBIIIE IEPCOHANBHBIX JAHHBIX OOYYaIOIIMXCS U
BOCIIMTAHHUKOB SIBJISIETCSI BBINOJIHEHHWE YCTaBHBIX 3alad YUpPEXKICHHs, B COOTBETCTBUU C
VYcraBoMm, ucnonHeHHe TpeOOBaHUM, BO3JNOKEHHBIX Ha YupexiaeHue (denepaabHbIM
3aKOHOJATEIbCTBOM, perjaMeHTHpyroIHuM cdepy o00paboTKM MEpPCOHANbHBIX JAaHHBIX,
HCIIOJTHEHUE 00513aHHOCTEN, BO3JIOKEHHBIX Ha YupexaeHue deaepatbHbIM 3aKOHOAATEIbCTBOM.

3. Cpoku 00paboTKH MEPCOHATbHBIX JAHHBIX 00y4AIOIIMXCHA U BOCIUTAHHUKOB

3.1. Cpoku 0OpabOTKM YKa3aHHBIX BBIIIE MEPCOHAIBHBIX JAaHHBIX OOYYAIOUIUXCA U
BOCIIUTAaHHUKOB OIPEIEINSIOTCS B COOTBETCTBHM HOPMATHBOB, YCTAHOBIICHHBIX IpPUKa3aMu
PocapxuBa, cpokamMu HCKOBOW JaBHOCTH, a TaK)K€ MHBIMHA TPEOOBAHUSMHU 3aKOHOIATEIhCTBA U
HOPMATHBHBIMH JOKYMEHTaMH.

3.2. [IlepcoHanpHble JaHHbIE OOYYAaIOIIUXCS M BOCHUTAHHUKOB  YUpekKAEHU,
coJiepaKalecs Ha IEKTPOHHBIX HOCUTENSAX, YHUUTOXKAKOTCS B T€UEHUE TPUALATH JHEH CO THS
OKOHYAHHUsl TPETEH3MOHHOTO CpoKa oOpalleHus KIHMeHTa ¢ JKalnoboil Ha KayecTBO
IPEJOCTABICHHBIX €My 00pPa30BaTENIbHBIX YCIIYT.
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